EDUCATIONAL QUALIFICATIONS OF CARE LEAVERS:  GUIDANCE NOTES FOR STATISTICAL RETURN OC1
For help and information:  

Tel:   02890 522493
Fax:  02890 523288

E-Mail:  Kieran.Taggart@dhsspsni.gov.uk  
Purpose of this collection
This collection provides valuable information about the educational attainment and economic activity of looked after children at the point of leaving care, and provides the Department with important indicators of the life chances of these children.  

Completing this return.

Please enter a response for all questions which apply to each individual child or young person.  Unless otherwise instructed in these notes, leave blank any boxes which do not apply.  If you do not answer an applicable, required question you will have to provide explanations before your returns can be authorised. Some of the questions will allow a ‘Don’t Know’ answer but these should only be used on rare occasions. Please make every attempt to determine the answers to questions where at all possible.

educational information

This information cannot be obtained directly from the Department of Education, as it does not hold names of children on any databases.  However, Trusts should be aware of children’s attendance levels and school progress.  Schools have a responsibility to inform Trusts about the progress of children and young people for whom they have parental authority, through annual reports.  Trusts should obtain information relating to young people aged 16 and over from the young people themselves, if it is not sent by the school.

Young people covered by this return

This return should be completed in respect of all young people who ceased to be looked after (as per Article 25 of the Children Order) during the year 1 April  – 31 March inclusive, and who were aged 16 or over at the time of ceasing to be looked after.   All these care leavers must be included regardless of legal status, placement, subsequent place of residence, or length of time looked after.  If a young person ceased to be looked after more than once during the year, then it is only for the last occasion that a form should be completed.

This return does not apply to young people who were looked after exclusively under respite care arrangements which are an agreed series of short-term placements.  (These are defined as children who are accommodated under the provisions of Reg 13 of the Arrangements for Placement of Children [General] Regulations (NI), 1996).

It follows that some young people who were, during the course of the year, looked after under a series of short-term respite care arrangements, may be included.  This will happen if, during the course of the year, the young person switched from a different legal status; (i.e. not short-term respite placement); in such cases, he or she should be treated as ceasing to be looked after at the time of the switch.

Include ‘missing’ young people

For the purposes of this collection, young people who are missing from their agreed placement and do not return to Trust care, should be regarded as leaving care on their 18th birthday (regardless of legal status) and a form should be completed for them accordingly.  

Types of schools

Include educational qualifications attained at all institutions which provide education or training, including private schools and colleges, SEN schools, and schools in other Trust’s areas.

Individual numbered items on form

2: SOSCARE number
Enter the young person’s SOSCARE number.  DHSSPS will validate the sex and date of birth against the SOSCARE number in any future returns and any inconsistencies will be queried. 

3,4,8, 9, 11 and 12:

These questions are included in order to satisfy the Department’s commitment to equality monitoring. 

4, 5 & 6: Dates
Enter dates in the format dd mm yyyy.  For example, for a child born on 14th March 2000, enter the date of birth as follows;

	1
	4
	0
	3
	2
	0
	0
	0


4: Date of Birth

For the child to be included in the 2008/09 OC1 Return, their date of birth must fall between 1 April 1990 – 31 March 1993.

Questions 5 & 6: Dates of starting and ceasing to be looked after
If the young person ceased to be looked after more than once between during the year, enter dates relating to the last period of care.  ‘Period of care’ means a continuous period of being looked after, which may include several different ‘episodes’ of care in succession. When a child starts to be looked after, both the ‘episode’ and the ‘period’ of care begin.  When a child ceases to be looked after, both the ‘episode’ and the ‘period’ of care end.  An ‘episode’ of care begins and ends with a change of legal status or placement.  However, when the ‘episode’ ends, the period of care may well continue.  It is the ‘period’ of care to which these questions relate.

7: Reason ceased being looked after
Please choose one of these codes for every young care leaver, including those who left care on their 18th birthday.

1. Adopted

2. Died

3. Care taken over by another Trust (including authorities outside Northern Ireland)

4. Returned home to live with parents, relatives or other person with parental responsibility

5. Moved into independent living arrangement and no longer looked after either Care Order or as an accommodated child: supportive accommodation providing formalised advice/support arrangements (e.g. most hostels, YMCA, Foyers, care leavers projects) 

6. Moved into independent living arrangement and no longer looked after either Care Order or as an accommodated child: accommodation providing no formalised advice/support arrangements e.g. B&B, bedsit, own flat, living with friends

7. Transferred to care of adult social services

8. Reason unknown

9. Episode ceased and new episode began on same day or next day – this should only be used for a care leaver in the rare circumstances when a period of continuous care ends and is immediately followed by an agreed series of short-term placements

10. Other reason (please specify)

9: Disability
This is the informal definition of disability as given for the register of children with a disability.  The formal definition is as follows: A child/young person has a disability if he/she has a significant impairment, and, without the provision of additional assistance resources or information, would be disadvantaged/restricted in or prevented from participating in the life of the community, both in the manner which might reasonably be expected and in comparison to other children of similar age, respecting individual culture and circumstances.  

If the child is disabled according to this definition, enter the main disability type.  If the child has a dual or multiple disabilities, please tick ‘Other’ and specify the nature of the 
disability(ies) in the space provided
10: Residence immediately before current period of care

If the child resided in another Trust area before this period of care, answer ‘Yes’ and specify which Trust area this was.

12: Dependants

If the young person has dependent children, please answer ‘yes’ and enter the number of children.
13: Placement
Record the young person’s placement type immediately before leaving care.  
14. Placement changes

If the young person’s placement changed in the year before leaving care, please answer ‘yes’ and enter the number of times the placement changed, regardless of the length or location of each placement.     (Remember that young people looked after under an agreed series of short-term respite arrangements should be excluded from this collection).  

15: Legal status

If more than one legal status was indicated or in force for the young person at the time he or she ceased being looked after, then record the latest one only. 

16.  last statutory review

Enter the date in the format dd mm yyyy.  At least one review should be recorded for children who have been looked after continuously for at least four weeks.  Enter the method of participation for all young people who have had a statutory review.

17.  previous statutory review

Enter the date in the format dd mm yyyy for any other review which has been held in the year preceding the young person leaving care.  Enter the method of participation for all young people who have had a statutory review.

18.  Statement of special educational need

Answer ‘Yes’ for any young person who was covered by a statement of special educational needs at any time during the school year indicated.  Include children who were covered by a SEN before the start of the year, if they were still covered by it when the school year commenced.  Enter the reason for the statement.

19: Statement of special educational need (For those not covered by a statement in the last school year)

Answer ‘Yes’ for any young person who was covered by a statement of special educational needs at any time since beginning primary school.  Include children who were covered by a SEN before they started school, if they were still covered by it when they entered P1.  Enter the reason for the statement.

20: Qualifications
The aim is to record the educational qualifications held by each young person on leaving care.  Include qualifications obtained from examinations sat during or before the latest period of care, even if the young person ceased to be looked after before the results were announced.  Do not include qualifications gained from examinations sat after the end of the latest period of care. Write 00 or 0 if no qualifications were obtained in the relevant category. 

GCSE passes

A GCSE short course should be counted as equivalent to half a GCSE.  If a child has taken several GCSE short courses, they should be grouped as illustrated by the example below.  Where there are an odd number of short courses, the remaining short course (which cannot be paired with another short course) should be treated as a whole course. Treat a single GCSE (Short Course) as 1 GCSE, thus a young person achieving only one short course and nothing else should be recorded as having obtained one GCSE.  

Examples:

1. If a child has completed three short GCSE courses and has grades D, A and C, then pair the two highest grades together to give a grade C, and treat the other short courses as a full course attaining a grade D.

2. If a child has completed four short courses and has grades D, A, C and F, then pair grades D and F together to give a grade F.

NVQs 

Include qualifications at level 1 or 2 but not at level 3  which should be included at ‘A’ levels

GNVQs

Include qualifications at foundation or intermediate level, but not advanced level, which should be included at ‘A’ levels..  Count a Part 1 GNVQ as one GNVQ.  Count a GNVQ Language Unit as one GNVQ. 

A levels

Include level 3 NVQs and advanced level GNVQs.  Treat 2 ASs as equivalent to 1 A level at the lower of the two grades obtained for the ASs.  Treat a single AS as one A level – thus a young person achieving only one AS, and nothing else, should be recorded as having obtained one A level.

Other educational or vocational qualifications

Include other substantial qualifications or qualifications approved for use in schools.  Please describe these qualifications in the comments box at the end of the form.

21: Reason for having no qualifications on ceasing
Please answer as appropriate:

	· Not applicable – i.e. at least one qualification recorded. 

· Young person was due to sit exams later in the school year, after having ceased to be looked after.

· Young person sat at least one exam, but obtained no qualifications.

· Health condition or disability prevented young person sitting exams.

· Young person did not sit exams, and was not due to sit exams later in the school    year, and was not prevented from doing so by a health condition or disability.




22: Young person’s activity
Select for each young person the value that most accurately reflects their position on ceasing to be looked after, as below.  Where more than one option applies, choose the one that is highest in the list.

	 
	      Not Known

	
	Full time further education: this is post compulsory education consisting of guided learning for 16 hours a week or more.  Include those studying up to ‘A’ level or equivalent standard.


	
	Part-time further education: this is post-compulsory education which includes guided learning of less than 16 hours a week.  Again include those studying up to ‘A’ level or equivalent standard.

	
	Higher education:  Studies beyond ‘A’ level, leading to a degree level or higher qualification.

	
	Full time training: include Government supported training schemes such as Jobskills, New Deal and Enterprise Ulster, where the young person is engaged in training rather than employment

	
	Part-time training: Training of less than 16 hours per week.

	
	Full time employment with planned training: include employment for 16 hours a week or more which offers a structured package of on and/or off the job training.  This may lead to NVQ level 2 qualifications or equivalent, but also include employment that provides locally recognised, good quality, structured training not leading to NVQ level 2.  Include all modern apprenticeships, and other government-supported work based training carrying employed status.

	
	Full time employment with no planned training: this is employment for 16 hours a week or more which does not offer a structured package of on and/or off the job training.

	
	Part-time employment: Employment of less than 16 hours a week.

	
	Parent – full-time carer:  Use this code only for parents for whom none of the preceding codes  apply, i.e. those who are caring for children and as a result cannot take up education, training or employment.

	
	Other full-time carer:  Use this code only for those for whom none of the preceding codes  apply, i.e. those who are caring for relatives other than children and as a result cannot take up education, training or employment.

	
	Unemployed as a result of ill-health or disability: include those with a long term illness or disability that prevents them from obtaining employment or further education or training.

	
	Unemployed for other reason: those not in full time or part time employment, education or training and whose unemployment is not the result of long term illness or disability, whether or not they are seeking employment or training.  


Submitting this return
This return must be submitted electronically by your Trust.

